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Group Overview

We work together to deliver quality, professional consulting services. Our Group enjoys strong commercial presence in the Information Technology (ICT) and Technical Electronics markets. 

Service Responsiveness for Candidates

We appreciate that looking after your interests as well as those of our clients is paramount. We endeavour to contact our Candidates within a responsive time-frame. This questionnaire forms the basis of your profile that we will present to our clients.

Accurate representation of our clients to you

We strive to ensure accurate representation of client vacancies. We will not represent you to an opportunity without first contacting you and asking for your express permission.

Your rights to privacy

We will not discuss your application or interests with anyone from outside of our company without your express permission. You are entitled to view our copy of your resume, any references we conduct and a full list of clients we have represented you to.

What we expect in return

Should we cover off a client opportunity and receive your permission to represent you and find that another agency has submitted your details without your knowledge, we expect that you will instruct that agency to “advise their client that they did not have your permission of representation and that your application will be handled by Helium They should then copy you on this email or correspondence.

Why you should act upon a breach of your privacy

A breach of your privacy is a serious offence and demonstrates poor business practices on the part of any offending company. We expect that a quality candidate will act pro-actively in remedying the situation.

What you should expect from Helium 
The following questions will allow us to gain an insight into how we can assist you. We will ask you key questions which will maximize the opportunity for us to understand your motivations and strengths. With this information we will quickly be able to gauge how best we can fill your needs.

This first section of questions & Privacy Policy

This document is completed by our Candidate and will be used as the basis for any interviews Helium Work-Search Ltd conduct. The information is captured early in the process so that both the candidate and the team at Helium Work-Search Ltd and our clients can achieve maximum benefit from these interviews. The details contained in this document are Private and Confidential and should not be disclosed, copied or distributed without the express permission of both the Candidate and Helium Work-Search Ltd. The information provided is for the sole use of presenting our Candidate details in the most accurate manner possible.

	NAME:
	

	ADDRESS:
	Helium Work-Search Limited
P O Box 1594
Wellington

TEL:  04 4995122. FAX:  04 4995144



	QUALIFICATIONS:
	

	AVAILABILITY:
	

	REMUNERATION BASIS:
	

	PREPARED BY:
	

	DATE:
	

	NOTES:
	


The following document contains key information from the original CV of the candidate. We have also provided a summary of key information below for your referral. Please note that references must not be contacted without prior permission of the candidate through Helium Work-Search Ltd. Candidates presented remain the property of Helium Work-Search Ltd for a period of six month’s after presentation.
Please also note that all information is presented in confidence.
Information on this first section of questions & our Privacy Policy
This document is completed by the Candidate and will be used as the basis for any interviews Helium Work-Search Ltd conduct. The details contained in this document are Private and Confidential and should not be disclosed, copied or distributed without the express permission of both the Candidate and Helium Work-Search Ltd. The information provided is for the sole use of presenting our Candidate details in the most accurate manner possible.
* Optional information
Guideline for responses

Answers to questions should be based upon real-life specific examples from the Candidates work-history. The answers should avoid generic or hypothetical information and focus on results orientated technique or achievement.

	*Date of Birth:


	

	Address:


	

	Which job site did you visit to find (          )

	

	Are you a New Zealand Citizen?


	

	Do you hold a valid New Zealand work permit:


	

	Daytime Phone Number:


	(    ) Please include STD

	Evening Phone Number:


	(    ) Please include STD

	Mobile Number:


	

	Email Address:


	

	What is the best time to call you?


	

	*Please note the type of position of interest to you:


	


	What are your remuneration expectations?
	

	What have you done to make your organization more effective?
	

	
	Skills Order
	Self Rating (1 – 10 with 10 being Guru)

	Please list your top five skills in order of experience:
	1.

2.

3.

4.
5.

	1.
2.
3.
4.
5.

	Please explain how you arrived at these ratings (what measures or comparisons you have used to arrive at your answers):
	1.

2.


3.

4.

5.



	VIRTUAL INTERVIEW: The following section should include some depth of information in the responses

	

	Q: Can you tell us about a situation where you added value?

A: 

Q: Describe how you have worked to support a team member recently:

A: 

Q: How have you expanded your knowledge or technical understanding recently?

A: 

Q: What motivates you in your career and what are your goals in the next 12 months?

A: 

Q: What is your preferred style of management, what works best for you?

A: 

Q: How do you signal when you are finding it difficult to achieve results?

A: 

Q: What areas do you consider yourself to excel in?

A:  

Q: What areas do you need further training in?

A: 

Q: What is your vision for the future of the ICT industry?

A: 




www.heliumnz.co.nz

P.O Box 1594, Wellington, Level 1, 70 The Terrace, Wellington, New Zealand

T +64 4 499 5122 F +64 4 499 5144 24hrs, 7 days a week

Disclaimer: The information contained in this Curriculum Vitae has been supplied by the Candidate.  Helium Work-Search Limited supplies this in good faith and whilst due process and care is taken in the preparation; accepts no responsibility for errors or omissions of content. 

· This document is copy write protected by Helium Work-Search Limited

